While maintaining your website, at some point you will most likely want to add a link or PDF to the site. The following steps will guide you through adding both a link and a PDF to your site. 
Open a page in Dreamweaver. For the following examples I am going to use a few pages created for specifically for webmaster training. Let’s start with adding a text link. Open a page in Dreamweaver and using your cursor, select the section of text you want to create a link with. You will see in the image below where I selected some text.
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At the bottom of the Dreamweaver window you will see a PROPERTIES Box. This tool box will be all you need to complete this task. I have circled the PROPERTIES Box in the image below. Look for the Link box with in the PROPERTIES tool box.
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To make the selected text a link, you can simply cut and paste the URL to the website you would like to link to. Below you will see I created the text we selected to link to http://www.virginia.gov.
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You can also create a link to another page within your webpage. Instead of typing in the URL to a webpage, you will click on the folder icon beside the link box, as circled below. 
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A box will pop up and display the contents of your website, as seen below. For this example I am going to select the contact.shtml page to link to. Then press OK. 
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You will see the file name you had selected in the link box, starred in red below. You can also set the link to open in a new browser window or tab, by selecting _blank from the Target dropdown box, that I have circled below. If you are linking to an outside site, it is highly suggested that you take this extra step, so that the user can still have access to your website without using the back button. 
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That’s it! You’ve created a text link. Linking to a pdf is very similar to linking to another page in your site. 
 First off, make sure you have added the new pdf you want to post into your pdf folder for your site. You’ll see below that I have added a pdf named FTP Instructions to the documents folder of the webmaster training website.
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Select the text you want use for creating the link to the pdf.  Once it’s been selected, go down to your PROPERTIES box in the bottom of the Dreamweaver screen and look for the Link box (circled in red below). Click on the folder icon beside the link box to bring up your site folder. 
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From here you would go to your pdf folder and select the pdf you want linked and then click ok. If you have not uploaded your new pdf in your folder do so now in order to create the link.

Here I have selected the pdf FTP Instructions. Click OK.
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Now that your text is a link, you can reselect that text or put your cursor in the middle of the link, and select ‘BLANK’ from the Target dropdown menu beside the link box. This will make the pdf open up in a new window or tab, depending on the browser settings. You can also fill out the Title or description (alt tag) of the link, but it is not necessary for text links. 
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Now Save the changes you have made. Once the changes have been saved, you can get ready to upload them to the Remote/Production area. 

First make sure you are connected. When you are connected it should look like what I have circled in the red below. 
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Once you are, simply select the page you made updates to then press up or the Put File(s) button to upload it live. Then your change has been made! 


NOTE: Make sure you upload your pdf first so the link actually points to and opens the document. 
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