For the following examples I am going to use a few pages created specifically for webmaster training. 

When you first launch Dreamweaver, you should see your pages listed out in the bottom right files box in Dreamweaver (enclosed in the red box below). If you can’t see the files, like the image below, click on ‘site’ from the top menu and then select manage sites to find your site or use the Files box dropdown menu, that I have starred below.   For this example, I am going to double click to select the home page, index.shtml, from my local site. 
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Once you double click on index.shtml, the page should pop up in the main Dreamweaver window, as seen below.

You can edit text as you would using Word. I have circled the PROPERTIES box below. Here you can find the buttons needed for bold, italic, bulleted list and text indent. Select the text as you would in Word and use the buttons as needed. 
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Webmaster Training

+ Duis autem vel eum
iriure dolor in
hendrerit in vulputate
velit esse molestie
consequat.

Lorem ipsum dolor sit amet, consectetuer adipiscing elt. sed diam nonummy nibh
euismod tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad
minim veniam, quis nostrud exerci tation ullamcorper suscipt lobortis nis! ut aliquip
ex ea commodo consequat. Duis autem vel eum irure dolor in hendreritin vulputate
velit esse molestie consequat, vel ilum dolore eu feugiat nulla facilisis at vero eros et
accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue
duis dolore te feugait nulla facilsi

- velillum dolore eu
feugiat nulla facilisis
at vero eros et
accumsan

Lorem ipsum dolor sit amet, consectetuer adipiscing elt. sed diam nonummy nibh

euismod tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad

minim veniam, quis nostrud exerci tation ullamcorper suscipt lobortis nis! ut aliquip
ex ea commodo consequat. Duis autem vel eum irure dolor in hendreritin vulputate
velit esse molestie consequat, vel ilum dolore eu feugiat nulla facilisis at vero eros et
accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue
duis dolore te feugait nulla facilsi

+ iusto odio dignissim
qui blandit praesent
luptatum zzril delenit
augue duis dolore te
feugait nulla facilisi

Lorem ipsum dolor sit amet, consectetuer adipiscing elt, sed diam nonummy nibh
euismod tincidunt ut laorest dolore magna aliquam erat volutpat. Ut wisi enim ad
minim veniam, quis nostrud exerci tation ullamcorper suscipit lobortis nis! ut aliquip
eXezrcomamodo consequat. Duis autem vel eum irure dolor in hendrert in vulputate
velit esse molesti Comsequat-el ilum dolore eu feugiat nulla facilsis at vero eros et
accumsan et iusto odio dignissim qui blandit praesent luptatum Z2Ti-delenit augue
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About the PROPERTIES box: A closer look 
Most all the text editing tools can be found here. The icons are set up very similar to Word, for ease of use. If you are ever in question, try it out. That’s the beauty of the ‘Undo’ option. 
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If you place your cursor inbetween the letters in the heading, you can see that it is formatted as Heading 1 (h1).  Your Heading 1 for your site may be styled differently. If you ever delete your title on your page,  you can easily get it back by selecting the text you want to have styled as Header 1, go to the properties box and select H1 from the Format box. 
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« Duis autem vel eum
iriure dolor in
hendrerit in
vulputate velit esse

Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy
nibh euismod tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi
enim ad minim veniam, quis nostrud exerci tation ullamcorper suscipit lobortis
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Once you have completed your edits/changes, save then upload them to your live production area. And that’s it! 
